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2% Tralvine Policy

A largs oomber of querdes have arisen among /i.he DDI/TLO s copcornimpxl
antndjon of the five percent training policy ﬁﬂﬂ'w
¥

PPS/OTIR, said that the objective of CIA
wlCH DULE he Pive percent tralaing policy into effect Improve -o-!
the knowledre, o2ills and capabilitien of Agemey persomnel, If the training
token by an individnal has this as its objective, 1t should be credited tovard
e 5% goal,

Tee 0fflco of Training was requested o supply the Training Officern,
with a 11st of the erediteble training hours ok ly for area and
geage courses, in the OIR Bulletin. | isaid this additionml

mtlon sould be provided. The quesiion aross concerning correspondencs

28 given by the Fational Radio Institute and the Capitel Redio Engineex--

eitute and vhether or met OTR will give the student the credit ellowspce

oy the Inddeids D/ eompoment concernsd vwill determine the ampunt
promised to check imto this matter,
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25%1
stions arige concerning the five percent traimi
edvieed the Treining Officers to centmﬁ@%@

fho sA3d ﬂivu_daﬂw_ﬁwﬁivic@ml problems or who will comtacd
DL ey n OIR,

25X1
This document bpart of classified !
integrated file, NAME CHECK required LBNF’HENT’AL
prior to individual classificatien action, V
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2. Profoasional Typing Course and Agency Testing for Clericals

anmmounced that the typing course for professionsl persomel
wlll be offered again om 24 September through 16 November from 7:30 a.m. to
8:15 a.m., daily, for eight weeks. Deadline date for registration for the

typing course is 17 September.. : 1l be given in Quarters 1 s
Room 2702, Wing H, second floor. 11 be the imstructor. oX1
The Clerical Refresher courses will resume again in September. The

required pretesting for these courses will be given on September 6th,

Hovever, if a clerical employee is unable easary pretesting
on this date, arrangements msy be made withk to give the teating
during the last week in August, 25%1

Agency testing for clericals is now being done by the Clerical Refresher
Staff in Alcott Hall Iﬂmmndﬂudnn_'me next Agency testing will be
given on 28 August. may be contacted for further
information,

25¥1

3. Effective Speaking Course and Effective Writine Course
25%1

|of the Intelligence School ammounced thati there will be

tuo courses offered in September on Effective Writing. The first course
wlll be offered from 25 September to 27 Movembep (each Tuesday) and the
second from 27 Seotember to 6 December (each Thursday), from 8:45 to .-,
will be the instructor and each class
sing date for registration is 31 August,

The Effective Speaking course wlll be offered from 10 September to
17 Qetober for two hours each Monday and Vednesdmy. This class is designed
for those intelligence officers and others who have a responsibility for oral
briefings or presentations of intelligence information. The course cove ,
the basic elements of public speaking and provides students with practi% -
in the classroon.
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